
CONDOMINIUM REVIEW BOARD 

APPLICATION FOR CONDOMINIUM CONVERSION AND REMOVAL OF RENTAL UNITS 

FROM THE MARKET 

 

NOTICE TO DECLARANT/APPLICANT/ATTORNEY: Please fill out this form and all attached forms 

completely (form should be typewritten or printed using a ballpoint pen), date and sign where indicated 

below. All statements are signed under the pains and penalties of perjury. Any application that is 

incomplete, unsigned or illegible will not be accepted. As required under Chapter 7 6(c) and Chapter 8 

8-3 of the Somerville Code of Ordinances, the following shall be filed along with this application: 

1. An affidavit listing the names of all tenants in the building(s) to be converted at the time notice 

was sent pursuant to the ordinance; an affidavit that the notice requirements of the ordinance have 

been complied with, and an affidavit that the declarant has not and, to the best of his/her 

knowledge, his/her predecessors in title have not violated Section 12 of the ordinance 

(Interruption of Essential Services). Applicants must utilize the affidavit forms attached to this 

application. 

 

2. A Certificate of Good Standing must be included with the application – this may be obtained 

from the City of Somerville’s Treasury Department. 

 

3. A final water bill with a ‘received payment’ stamp and a paid receipt reflecting that there are no 

water charged owed on the subject property. The document must have a Treasury Department 

‘received payment’ stamp with the date of payment and must be obtained no more than 30 days 

prior to the date of hearing. Please call the Water Department at (6170 625-6600 EXT. 5850 to 

arrange for a final water meter reading. All water accounts serving the subject property must be 

paid in full. Please allow at least five business days to process this request. 

 

4. A certified check or money order made payable to the City of Somerville to cover the filing fee 

(filing fee is $500.00 per unit). No fees will be refunded. 

 

5. A copy of the deed signed by the declarant when the declarant became the owner of the property 

to be converted (available at http://www.masslandrecords.com/MiddlesexSouth/)  

 

6. *A condominium master deed for the property. The master deed does not have to be filed with the 

Registry of Deeds before it is submitted with the permit application but should be in final form, 

ready for filing with the Registry of Deeds. 

 

7. *A report of an independent, licensed engineer or architect describing the present condition of all 

structural components and major mechanical systems of the building and also including the 

approximate dates of construction, installation, major repairs and the expected useful life of each 

such item. 

 

The complete application must be received by the Wednesday preceding the scheduled meeting. 

* Please note that, unlike all other required documents, master deed and engineer/architect report 

submission are not required prior to the Condominium Review Board meeting. If not included with 

application submitted prior to Condominium Review Board meeting, granting of a removal permit will be 

conditioned on submission of the required documents. 

http://www.masslandrecords.com/MiddlesexSouth/
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